LLB-116 SKILLS DEVELOPMENT

This course is designed to give students an introduction to computer systems. It

aims to polish their skills with office based applications and give them strong foundations

to begin their studies in Law. It also brings them up to date with modern technologies used

professionally worldwide and helps them anticipate what technologies might arrive by the

time they graduate from college.

Learning Outcomes

By the end of this course, a student should be able to:

Understand how computers and internet work
Do word processing in English and Urdu
Create presentations and blogs using different applications

Use spreadsheets to handle large data-sets

Contents:

History of computers

Fundamentals of IT — Types of computers, softwares and hardwares, computer
processes, operating systems

Future of technology — Virtual reality, mobile technology, internet of things
Internet and web applications — social media, search engines, email clients, cloud
computing, messengers, blogging websites

Word Processing — MS Word and Urdu InPage

Presentations — MS Powerpoint, web applications

Spreadsheets — MS Excel

Internet security — viruses, identity theft, password security, managing online
persona

Research toolkits on Web
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